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[bookmark: _GoBack]Privacy statement regarding Article 45(2) of the Staff Regulations
Any data collected or information provided by staff members in compliance with Article 45(2) of the Staff Regulations at the EMCDDA will be processed in accordance with ‘Regulation (EU) 2018/1725’ 
This Regulation concerns the protection of natural persons with regard to the processing of personal data provided to the European Union institutions, bodies, offices and agencies and on the free movement of such data. In compliance with Articles 15 and 16 of the Regulation, the EMCDDA provides all applicants with the following information:
The Controller [footnoteRef:1] of the data is the Head of the Administration. In order to contact the Controller please do it in writing to the following e-mail address: EMCDDA-HR@emcdda.europa.eu. [1:  Article 3(8) of Regulation (EU) 2018/1725 defines the controller as follows: ‘[…] controller means the Union institution or body or the directorate-general or any other organisational entity which, alone or jointly with others determines the purpose and means of the processing of personal data […]’.] 

The data processed is used to organise the work of the companies responsible for the assessment of candidates on the basis of qualifications or tests with a view to providing the EMCDDA appointing authority with a list of officials and other staff who have been certified to have demonstrated their ability to work in a third language for the purposes of their first promotion after recruitment or before their contract is renewed for an indefinite period.
Who has access to your information and to whom is it disclosed?
The outcome of the assessments based on tests or qualifications and confirming the ability of an official or other servant to work in a third language will be disclosed only to the EMCDDA, for the purposes of enabling the appointing authority to promote the officials concerned where appropriate or to renew for an indefinite period the contracts of contract staff.
In the case that there is a need to organise language tests to be carried out by an external company to the EMCDDA, the data collected may be transferred to the company in charge of the organisation of the test. Staff members will be informed personally of the results of their test by the Human Resources Management Sector.
How do we protect and safeguard your information?
The data collected during the EMCDDA’s assessment of the knowledge of a third language for the first promotion after recruitment can be accessed by designated EMCDDA staff working for the Human Resources Management Sector and by the EMCDDA’s appointing authority. The data is stored in the Human Resources Management Sector’s offices in locked cabinets.
How can you verify, modify or delete your information?
Regulation (EU) 2018/1725 safeguards your right to access your data and to require the Controller to rectify without delay any inaccurate or incomplete personal data. You also have the right to require the Controller to erase data if the processing is unlawful. For this, you need to contact the EMCDDA’s Human Resources Management Sector in writing (EMCDDA-HR@emcdda.europa.eu). Furthermore, you are free to address the European Data Protection Supervisor at any time.
The officials and other servants concerned may submit a substantiated request to the HRMS, to change the following elements of their personal data: name, first name, place of employment, institution of origin, e-mail. The other personal data required (first and second languages chosen for the recruitment competition selection procedure, third language chosen, copies of diplomas/certificates) may not be changed once they have been validated by the HRMS. If necessary, staff may obtain a copy of their personal data as registered with the EMCDDA by submitting a written request accompanied by a photocopy of an identity document.
What personal information do we collect and for what purpose?
The categories of personal data dealt with during this exercise are data relating to officials and other agents who are covered by the provisions of Article 45(2) of the Staff Regulations, Article 10 and Article 85(3) of the Conditions of Employment of Other Servants respectively, and are the following:
· personal data which permits identification of the official or other servant (name, first name, personnel number, e-mail address, institution of origin);
· information supplied by the official or other servant with a view to the practical organisation of assessments based on certificates/diplomas and/or tests (place of employment, first and second languages chosen for the open competition or selection procedure leading to recruitment, third language chosen, choice of one or other of the methods allowed for proving ability to work in a third language, and in some cases copies of the diploma(s) or certificate(s) to be examined);
· outcome of the assessment tests (where applicable).

The legal basis for the processing of data are:
· Staff Regulations of officials of the European Communities (Regulation (EEC, Euratom, ECSC) No 259/68 of the Council, as last amended by Regulation (EC, Euratom) No 23/2005), and in particular Article 45(2) of the Staff Regulations, Article 7(2)(d) of Annex III to the Staff Regulations, and Article 85(3) of the Conditions of Employment of Other Servants;
· Common Rules laying down the procedure for implementing Article 45(2) of the Staff Regulations (available from the administration of each of the institutions concerned).

The processing of data is necessary for the performance of a task carried out in the public interest on the basis of the Treaties establishing the European Communities (requirement to demonstrate before the first promotion after recruitment, the ability to work in a third language, as laid down in the Staff Regulations).
How long do we keep your data?
The date on which the processing begins is the date on which the EMCDDA Human Resources Management Sector (HRMS) receives the forms completed by officials or other servants who wish to demonstrate in advance their ability to work in a third language. The period for which the data will be stored is two years for officials and other servants whose assessment on the basis of qualifications or tests has been positive. In the case of officials and other servants whose assessment on the basis of qualifications or tests has been negative, the data will be stored until the promotion exercise in which a positive assessment is obtained (whereupon the two-year rule above will apply). The data may also be used for statistical purposes during the first year of storage. In the latter case, the data will be anonymised.
Recourse
You have the right to recourse via the European Data Protection Supervisor (edps@edps.europa.eu) if you consider that your rights under Regulation (EU) 2018/1725have been infringed, as a result of the processing of your personal data by the EMCDDA
You may also contact the EMCDDA's DPO in case of any difficulties or for any questions relating to the processing of your personal data at the following e-mail address: dpo@emcdda.europa.eu
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